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Participating Programs Expected Date Due Date Delinquent Date Person 
Responsible 

Auto Physical  Damage (APD) Receive on or before: 01/01 1/13 1/20 Nadine Silva 
Accountant II 

     

EAP Program   n/a Sarah Eddy 
HR Manager 

     
Employee Census Receive on or before:  12/18 12/31 1/10 Jessie Singh 

HR Technician 
 Receive on or before: 6/18 6/30 7/10 

 
Jessie Singh 
HR Technician 

     
Liability Certificate Renewals Receive on or before: 4/18 5/14 5/23 Jessie Singh 

HR Technician 
     
Low Value Vehicle Program (LVVP) Receive on or before: 01/01 1/13 1/20 Nadine Silva 

Accountant II 

     

Public Entity Property Insurance Program (PEPIP) Receive on or before: 12/20 1/13 1/20 Nadine Silva 
Accountant  II 

     

Quarterly Payroll Information Quarter Ending: 9/30 10/31 10/31 Diana Lewis 
Technical Svs Mgr 

 Quarter Ending: 12/31 1/31 2/10 Diana Lewis 
Technical Svs Mgr 

 Quarter Ending: 3/31 4/30 5/10 Diana Lewis 
Technical Svs Mgr 

 Quarter Ending: 6/30 7/30 8/10 Diana Lewis 
Technical Svs Mgr 


